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	First name


	

	Last name


	

	Known as
	
	Gender
	

	Mr/Ms/Miss etc.
	
	Date of birth

   (optional) *
	

	Home address – Line 1
	

	Line 2
	

	Town/City
	

	Post code


	
	 Nationality
	

	First language &
Level of English
(fluent, good, intermediate or poor)
	

	WRS Reference No.
(if from an EU Accession State)
	

	Home phone
	

	Mobile phone
	

	Email address
	

	Please provide contact phone numbers and an email address for your next of kin (to be used only in an emergency)
	

	Minimum pay rate required?
	£                  per hour         

	Or salary p.a.?
	£

	           Where do you want to work?                  
	1st 


	2nd 

	(Towns/Cities/regions etc.)
	3rd 


	4th 

	Which industries/sectors?
	1st choice                                                     2nd choice


	National Insurance Number
	

	What type of role are you looking for and on what basis - temporary, permanent, full or part-time?  
	

	SKILLS OFFERED

(List all types of skills, trades etc. indicating level of experience/competence)

	1


	2


	3

	4
	5


	6

	7

	8
	9

	WORK HISTORY – your last 5 years of employment showing your last employer first



	Dates
	Employer’s name, phone number, email address + postal address
	Job title & Duties

	
	
	

	Why did you leave your last job?
	

	Do you have your own transport to work?
	

	Are you legally entitled to work in 

the UK? Please write ‘Yes’ or ‘No’
	

	Can you show us a valid Passport or other document proving your ID and legality to work in the UK?
	If Yes, which doc?
	
	If No,

why not?
	

	Do you have any unspent criminal convictions?

(with regard to the Rehabilitation of Offenders Act)


	Please write ‘Yes’ or ‘No’. If ‘Yes’ please provide details:

	Do you have any criminal convictions pending?


	

	When are you available for work?
(from and to)
	

	What hours do you want to work? Would you work shifts/weekends?
	

	Education: dates from & to


	School/College/University

	1
	

	2
	

	3


	

	Exams & Qualifications
(please list all academic, vocational and professional qualifications gained)
	

	Other awards/achievements
	

	REFEREES 

(These need to be previous ‘employer’ referees unless you have not been employed before)



	Name of referee
	Organisation/address
	Phone number/email address

	
	
	

	
	
	

	Bank or Building Society 
	Bank name
	

	Account details
	Account name
	

	for payment of wages by BACS
	Account No.
	

	
	Sort Code
	
	-
	
	-
	

	I confirm that the above details are true and correct and authorise you to carry out any checks to validate

the above and take up references
	Signed:

Date:

	I authorise you to disclose my personal details to employers where appropriate.
	Signed:

Date:


* Please note that date of birth information will only be used for payroll and database management purposes (such as determining appropriate
   minimum wage rate or establishing a worker’s ID when there is more than one worker on our database with the same name).
Equal opportunities monitoring (this information is confidential and will be treated as such)
	Do you consider yourself disabled? If so,

please provide details.
	

	Do you require any particular arrangements

for interview? If so, please provide details.
	


Ethnic monitoring (we ask this question on the advice of the Commission for Racial Equality, 
following the guidance on the monitoring of an Equal Opportunities policy). Please choose ONE 
section from A to F, and then circle the appropriate word(s) to indicate your background.
	A. Asian Including Asian British, Asian 
English, Asian Scottish or Asian Welsh
	Bangladeshi       Pakistani
Indian                 Any other Asian background

	B. Black Including Black British, Black 
English, Black Scottish or Black Welsh
	African               Any other Black background
Caribbean          (please state):

	C. Chinese Including Chinese British, Chinese

English, Chinese Scottish or Chinese Welsh
	Chinese

	D. Mixed 

	White & Asian    White & Black African
White & Black Caribbean    
White & other mixed (please state):

	E. White

	English               Northern Irish
Scottish              Republic of Eire

Welsh                 Other white (please state):

	      F.  Other ethnic group

	Any other ethnic background (please state):


Interviewer’s notes (must be completed)

Interviewed by: ........................................................................              Date: ..............................................
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