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TIMESHEET


	 Agency ID

	16620


	 Order No

	
	 Timesheet ID

 Candidate No.
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	Edge Recruits
Discovery House
Steamer Quay Road

 Totnes

Devon

TQ9 5AL
Tel: 0870 160 1230

Fax: 0870 160 1231
Email info@edgerecruits.co.uk


	

	Please note that all hours entered below should be to the nearest quarter hour. (i.e. if you started at 9.09am put 9.15am)

Times/rate

MON

TUE

WED

THU

FRI

SAT

SUN


Start time

Finish time

Start time

Finish time

Breaks

Total ex breaks

Hours worked (i.e. 7.5)

O/T rate 1 hours  

O/T rate 2 hours 

TOTAL HRS

Candidates Signature (please sign above)
Customer Signature (please sign above)
Print Name:

Print Name:

Date:

Date



	Notice to Customers: 

By signing this timesheet you agree to the Terms and conditions of business as detailed on the accompanying page. 

Logic Systems Management Ltd, Data Processing Centre, PO Box 521, Enfield. EN3 4ZH

Tel: 0208 344 1300 – Fax: 0208 805 5501 – Email: lsm@lsmgroup.com - Web://www.lsmgroup.com 
	


Terms and Conditions

GENERAL

The Employment Business has outsourced Payroll and Sales Ledger functions to Logic Systems Management (LSM); the terms and conditions of business between the Employment Business and the Client (Client is defined as the person, firm or corporate body together with any subsidiary or associated company as defined by the Companies Act 1985 to whom the Temporary Worker is supplied) apply unless those Terms and Conditions do not conform to European or UK Law or Employment Regulations.

CHARGES

The charges are calculated according to the number of hours worked by the Temporary Worker. The charges are comprised mainly if the Temporary Worker’s remuneration but also includes the Employment Business’ commission, employers national insurance contributions and any travel, hotel or other expenses as may have been agreed with the Client or, if there is no such agreement, such expenses as are reasonable. VAT is payable on the entirety of these charges.

The charges are invoiced to the Client on a weekly basis and are payable to LSM within 30 days.

TIMESHEETS

At the end of each week of an Assignment (or at the end of the Assignment where it is for a period of one week or less or is completed before the end of a week) the client shall sign the Employment Business’ timesheet verifying the number of hours worked by the Temporary Worker during that week or, I utilising an online timesheet, verify the hours worked by clicking on the appropriate ‘authorisation’ button.

Signature of the time sheet by the Client or submission of an authorised electronic timesheet indicates satisfaction with the services provided by the Temporary Worker and confirmation of the number of hours worked. Failure to sign or authorise electronically the timesheet does not absolve the Client’s obligation to pay the charges in respect of the hours worked.

REMUNERATION

The Employment Business assumes responsibility for the payment of the Temporary Workers remuneration, directly or through contracted services to LSM and where appropriate, for the deduction and payment of National Insurance Contributions and PAYE Tax applicable to the Temporary Worker.
Week ending Sunday:





Temp: 





Position:  





Customer:  





Please enter start & finish times plus hours worked or hours worked only


if OK with client









